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IOJIOKEHHUE
O INOJIYYEHUU U PACXOAOBAHHUHU BHEBIOXKETHBIX
CPEACTB OT ®U3NYECKHUX U OPUIUYECKHUX JIUI B
MBOY "COHI Ne31 ¢ yriy6/1eHHbIM H3y4eHHeM OTAebHBIX NpeaMeToB"

I'naBa 1. O0mue moJ10xeHus

1. Hacrosmee momoxxenue paspaboraHo Ha ocHoBe I'paxmaHckoro komekca PO,
OenepanbHOro 3akona ot 29.12.2012 r. Ne273-®3 «O6 obpaszosanun B Poccuiickoii denepa-
mun», 3akoHa P® «O 3ammre mpaB motpebuteneii», 3akona P® «O 61aroTBOpHTENBHOM
NeATeIbHOM M OIaroTBOpUTENbHON opranu3amum» oT 11.08.1995 N 135-®3 (mocnemusis pe-
nakuus), [locranosnenus ITpaBurenscta P® ot 15 asrycra 2013 r. N 706 "O6 yTBepxneHHHA
[TpaBun OKa3aHus IIJIaTHBIX o0Opa3oBaTeIbHBIX yeayr"
, YCTaBa WKONBl M yCTAHABIMBAET MOPSIOK IOTYYEHHs U PACXOI0BAHHS GIarOTBOPHTEIEHOMN
TIOMOIIH, MOCTYNHUBINEH B BHJC UMYLIECTBA U OE€3HAIUYHBIX IEHEXHBIX CPEICTB OT (H3MYe-
CKHX M IOPHIMYECKHX JIHII (ajiee - BHEOIODKETHBIE CPEJICTBA) MYHUIMIAILHEIME 00pa30Ba-
TEJIbHBIMHU yUpek/IeHUusIMU ropozia Habepexnsie YenHs! (naee - yapexaeHue).

2. llox monstueM GnaroTBopHTeNel i nenei Hacrosero I1ooXeHus MOHWUMA-
IOTCS JIMIA, yKa3aHHbIE B cTaThe 5 3akoHa P® «O GnarorBopurtensHOM esTenbHOM U Garo-
TBOPHTENILHON OpraHu3anuny».IIpuiieyenre BHEOIOIKETHBIX CPE/ICTB YUPEKICHHEM OCYIIECT-
BJISIETCSI CTPOr'O Ha MPUHIIUIIE JOOPOBOJIBHOCTH.

3. PykoBomuTen» MyHMIHMIATBEHOTO 0OPa30BATENBHOIO yupexaeHus (manee Pyko-
BOJIUTENIb) HE BIIPABE OrpaHWYMBaThH OJAroTBOpHTENs B CBOGOJE BHIGOpa IemH GIaroTBOpH-
TEJIbHOH J1€ATEIbHOCTH.

4. PacxoznoBanue NpuBIEYEHHBIX BHEOIOUKETHBIX CPEACTB OCYIIECTRISETCS Ha HY-
Kbl YUPEKIACHHUS B COOTBETCTBHHU ¢ TPEOOBAaHUSAMH 3aKOHO/ATEILCTBA.

I'naga 2. Ilosyyenne BHEGIOIKETHBIX CPEICTB OT (GHU3MIECKHX H IOPHAHYECKHX JIHII

5. PyxoBoauTens OCyIIECTBISIET KOHTPOJIb:

1) 3a HejoNylIEHHEM HENPABOMEPHBIX JEHCTBUIA CO CTOPOHBI aIMHUHHMCTpPAIIHH H Pa-
OOTHHKOB y4pEeXIEHHS, B TOM YHCJIE POJUTEILCKMX KOMHTETOB, ONEYUTEIECKHX COBETOB 10
NPHHYKACHUIO POJTUTENIEH (3aKOHHBIX IPEJICTaBUTENIEH ), YUAIMXCS YUPEKICHUN K BHECEHHIO
BHEOIOKETHBIX CPEJICTB;

2)  3a cobmonenneM TpeGOBaHUIM 3aKOHOAATENLCTBA TIPH MPUBICYCHHN BHEOIOIKET-
HBIX CPEJICTB OT OJaroTBOpUTEIIEH.



6. Oxa3anue 6JaroTBOPUTENIBHON MOMOIIU B BUIE JEHEKHBIX CPEJCTB OCYILIECTB-
JISIETCS IYTEM MEePEUHCIICHUS MX OJIATOTBOPUTEIISIMHU HA PACUETHBINA CUET YUPEKICHUS.

PykoBonuTenb, aAMUHUCTPALUS U COTPYIHUKH YUPEXKICHUS HE BIpaBe MPUHUMATh OT
0J1IarOTBOpUTENICH HAJTMYHBIC ICHEKHBIE CPEICTBA.

7. B Ttedenue 10 xasieHAapHBIX THEW CO JIHS MEPEUYUCICHUS ACHEXKHBIX CPEACTB HA
pacUeTHBINA CUET YUPEKICHHS, OJIArOTBOPHUTEIHL BIIpaBe OOPATHTHCS B YUPEKIACHHE C oOparie-
HUeM (0 KeJaHUIO - C MPUII0KEHUEM KBUTAHIIUN O BHECEHUH JICHEKHBIX CPEICTB), B KOTOPOM
YKa3bIBAET 1EJICBOC Ha3HAUCHUE MIEPEUNCIICHHBIX UM JCHEKHBIX cpeacTB. Tumosas Gpopma 006-
pallleHus YyTBEpkKAAeTCs PYKOBOAUTEIIEM I10 COTJIACOBAHUIO C YUPEIUTEIIEM YUPEKICHUS.

B ciydae nmocrymiieHust ot 61aroTBopuTeNs oOpaileHus ¢ yKa3aHUuEeM IeJIeBOro Ha3Ha-
YeHUs] IEPEYUCIICHHBIX UM CPEACTB, B TeueHHe 30 KaleHJapHBIX JAHEW CO THS MOCTYIUICHUS
Takoro oopamenust Komuccueit yupexaeHus, CO3aHHON B IOPSIKE, YCTAHOBICHHOM ITYHKTOM
12 nacrosiero Ilonoxkenus, B mpoTokosie 3acefanusi GUKCUPYETCs 1Ielib 0JIaroTBOPUTEIHHON
MTOMOIIIM COTJIACHO OOpAIEHUI0 OJarOTBOPUTEIIS, & TAKXKE CPOKU, CIIOCOOBI U MOPSIIOK Pacxo-
JIOBaHUSI MOCTYMUBIINX JCHEKHBIX CPEJCTB.

3aBepeHHas YUPEKJACHHEM KOMHS IMPOTOKOJIA BpydYaeTcs OJaroTBOPUTENIO JTMOO Ha-
MIPABJISIETCS O MOYTE B TEUCHUE TPEX JIHEH C MOMEHTA MPOBEICHUS 3aceJaHHsl.

8. B ciyuae mocTyIuieHHs JICHEKHBIX CPEJICTB Ha OJIArOTBOPUTEIBHBIC IS HA pac-
YEeTHBIN CUET YUPEKJIEHUS U OTCYTCTBUS B TeueHHe 10 KaneHAapHbIX JHEH ¢ MOMEHTa MOCTYI-
JIEHUS JICHSKHBIX CPEICTB 0OpaleHusi CO CTOPOHBI OnarorBoputesi, Komuccueit yupexaeHus
COCTaBJISIETCS] MPOTOKOJ, B KOTOPOM YKa3bIBAIOTCS CPOKHU, CIIOCOOBI U MOPSAIOK PacXOAOBaHUS
MOCTYNUBIINX JICHEKHBIX CPEICTB. B 3TOM cilyuae 1eneBoe Ha3HauY€HHE MOCTYIMUBIIUX Jie-
HEXHBIX cpelcTB omnpeaensiercs Komuccuet yupexaeHus ¢ y4eToM MpeioKeHU, BhICKa3aH-
HBIX PYKOBOAMTENIEM YUpexKaeHus U wieHamu KoMmuccun. Yka3aHHbIe Cpe/ICTBA HAIIPABIISIOTCS
Komuccueit HCKITIOUNTENBHO Ha HYK/Ibl YUPEKACHUS.

3aBepeHHasl yUpPEXKICHHEM KOS MPOTOKOJIA Il O3HAKOMJIEHUS pa3MeliaeTcs B 00-
HIEAOCTYITHOM MECTE YUPEKICHUS.

9.  PykoBoauTelb HE BIpaBe TPEOOBATH OT OJIATOTBOPUTEIIS MPEACTABIICHUS KBUTAH-
MU WM UHOTO JIOKYMEHTA, CBUJIETEIbCTBYIOLIETO O 3aYMCICHUHU JEHEXHBIX CPEICTB Ha pac-
YETHBIM CUET YUPEIKICHMUSI.

10. bnaroTBopuTeNnbHas MOMOIIb, MOCTYMUBIIAS B YUpexkIeHUE B BUIE WMYIIECTBA,
MPUXOIYETCS] YUPEKICHUEM B TOPSIKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM, B TeueHue 10
KaneHAapHbeIX nHel. JlanHas uH(opmamms JOBOAUTCSA 10 CBEACHHs OIAroTBOPUTENS B MHUCH-
MEHHOM BHJIE B TE€UCHHE TPEX JIHEW C MOMEHTA COBEPIICHUS YKa3aHHBIX JCHCTBUM, a TaKkKe
pasMerniaercs B 00IIEAOCTYITHOM MECTE YUPEKICHUS.

I'naBa 3. PacxonoBanue BHEOIIKETHBIX CPEACTB, NOCTYNMBIIMX OT (pU3HYECKHX U
IOpUINYECKHUX JIMI

11. PacxomoBaHue BHEOIOKETHBIX CPEACTB JIOIYCKAeTCs TOJBKO B COOTBETCTBHUHU C
UX 1I€JIEBBIM Ha3HAYEHUEM, YKa3aHHBIM B IPOTOKOJIE.

Pemenne o pacxogoBaHuM BHEOIOKETHBIX CpelCTB npuHuMaeTcs Komuccuelt yupex-
JIEHUs TI0 PacXOJOBaHUIO BHEOIKETHBIX cpencTB (mayee -Kommccust), KOTOpas COCTOUT HE
MEHee, 4eM U3 5 4enoBeK, BKIo4das npeacenarens Komucenu. B coctaB Komuccun Bkioua-
I0TCA MPEICTaBUTENN OT OPraHOB CAMOYIPABIEHUS YUPEKICHUs (HE MEHEe OJHOTO YeJIOBEKa
OT POAUTEIBCKOIO KOMUTETA U TIOTIEYUTEIBCKOIO COBETA), HE MEHEE JIBYX IPEACTABUTENEN OT
POIUTENBCKONW OOLIECTBEHHOCTH YUPEXKJIEHUS, HE BXOJALIMX B COCTAaB OPIaHOB CaMOyIpaBie-
HUS YUPEKICHUS, U HE MEHEE OJHOTO MPEACTAaBUTENS OT YUPEAUTEIS YUPEKACHUS.

Pemenue 06 n3Opanuum npencraBuTeneld B cocraB Komuccuu npuHUMaeTcs Ha 00IIemM
COOpaHUM C y4acTHEM MPEJCTaBUTENICH POAUTEIHCKOTO KOMUTETA U MONEYUTEIHCKOTO COBETA,
POIMUTENHECKOW OOIIECTBEHHOCTH, PAOOTHUKOB YUPESKICHUS, YUAITUXCSI U 0 OPMIISIETCS TTPOTO-



KOJIOM. [IaHHBII IPOTOKOJI HaIpasisieTcs 3aMecTuTento Pykosogurens MCnoaHUTEIbHOTO KO-
MUTETA, KYpUPYIOLIEMY OTpPacib, KOTOPbIM Ha3HAuyaeT CBOETO IPEJCTABUTENS M YTBEP)KIAeT
coctaB KoMuccum cOOTBETCTBYIOLIUM MPUKA30M.

Komuccens u3 cBoero cocraBa usbupaer npexaceparens. [Ipencenarenem usbupaercs
JIMLO, B OTHOUIEHUU KOTOPOro IporosiocoBanu Bce wieHsl Komuceun. B ciyyae, ecnu Komuc-
cuell He u30paH npejacenarens B TeueHue 10 kaneHJapHBIX AHEH MOCIE YTBEP)KIECHUS COCTaBa
Komuccun yupenurenem yupexaeHus, To Komuccust Ha3HadaeT mpejaceaaTesieM HHOE JIULo, He
BXoJiee B coctaB Komuccun u He sBistomieecss pabOTHUKOM yupexkaeHus. M30panue npen-
cenatenst Komuccun opopmisercst npotokosiom KoMuccun U monuchBaeTCs BCEMHU YWICHAMH
Komuccun.

PykoBonuTens He BpaBe BXOAUTh B cocTaB Komuccun, HO Ipu 3TOM BIPaBe MPEICTaB-
JATh MPEJUIOKEHUs MO LEJIEeBOMY PAcXOJOBAHUIO BHEOIOJDKETHBIX CPEICTB, a TAaKXKe IO II0-
CTaBIIMKaM U UCTIONHUTENSIM. KpoMe Toro, TaHHbIE NPEIIOKEHNUS. MOTYT OBITh IIPEACTABICHBI
yupeauTeneM, ydacTHUKaMU 00pa3oBaTelbHOIO MPOLEecca U MPeiICTaBUTENIMU O0IIECTBEHHO-
CTH.

Wudopmanus o BpeMeHH M MecTe MpoBeAeHus 3acenanus Komuccuu paszmeraercs B
OOIIEOCTYITHOM MeCTe YUpEeKIEHHs HEe MEHEe YeM 3a 5 KalleHAapHBIX JHEH 10 Hayaia 3ace-
nanusa Komuccuu. 3acenanue Komuccun siBisieTcst OTKPBITBIM.

3acenanue Komuccuu cuntaeTcsi IpaBOMOYHbBIM, €CJIM Ha HEM NPUCYTCTBYIOT BCE Wile-
Hbl Komuccun.

Pemenue o pacxonoBaHUU BHEOIO/DKETHBIX CPEICTB OT OJIArOTBOPUTENIEH IPUHUMAETCS
Komuccueil komneruanbHo 1 0hOpMIISIETCS TPOTOKOJIOM, B KOTOPOM B 00sI3aTE€IIbHOM MOPSAKE
YKa3bIBa€TCsl pa3Mep MPHUBJICUEHHBIX BHEOIOKETHBIX CPEJCTB, LIEJIM PACXOI0BAHUS U CyMMa,
[oJyIekKalasi pacXol0BaHUIO Ha YKa3aHHbIE LIEIIH.

Pemenue cuntaercs NpUHATHIM, €CIIU 32 HETO MPOr0JIOCOBAIU Bee wieHbl Komuccuu.

12. Tlo ucrteyeHMM CpOKa HCMOJIb30BAHUS BHEOIOKETHBIX CPEACTB, YKa3aHHOI'O B
npotokoiie, Komuccuen coctaBisieTcsi IPOTOKOJ 00 MCIOIb30BAHUH BHEOIOKETHBIX CPE/ICTB
C YKa3aHMEM B HEM CIIECQYIOIIUX JaHHBIX: HAMMEHOBAaHUE HOPHUANYECKOrO JHIA, Y KOTOPOTO
OBLTH PUOOPETEHBI TOBAPHI, PA0OTHI U YCIYTH, aapec (HaKTUIECKOTO MECTOHAXO0XKICHUS U HO-
Mepa TenedoHOB (eciu (pU3nYecKoe M0, TO ero haMuiIus, UMsi, OTYECTBO U €ro MaclopTHbIE
JaHHbIE, aAPEC PETUCTPALMH 10 MECTY JKUTEIbCTBA U (DAKTHUECKOI0 HaXOXKIAEHMsI, HOMepa Te-
neoHOB), OIHAsA HH(popMaLHsg 000CHOBAHMS LIEHBI, IO KOTOPOM ObUTM MPUOOPETEHB! TOBAPHI,
paboThl U YCIIYTH HA IPUMEPE HE MEHee 3-X MOTEHIMAIbHBIX OCTABIIUKOB, C YKa3aHUEM I10JI-
HOT'O HAMMEHOBAHUS IOPUINYECKOT0 Ml J100 (haMUIuU, UMEHHU, OTYeCTBA (PU3HUECKOTO JIH-
11a ¥ €ro MaclopTHHIX JaHHBIX, UX (AKTUUYECKOE U IOPUINYECKOE MECTOHAXOKJIEHHE, HOMEpa
TenedoHOB, a TAaKXKe UX LieHa Ha MPUOOPETEHHbIE TOBAPHI, pAOOTHI M YCIYTH.

[Iporokos, ykazaHHBIM B a03alle MepBOM HACTOSIIET0 IMYHKTA, YTBEP)KIAeTCsl Ipejce-
nareneM Komucenu n noanuceiBaeTcs BceMu wieHamu Komuccenu B TedeHMe 7 KaJleHJapHbIX
JTHEH co THS OCBOEHHUS BHEOIOPKETHBIX CPEJICTB.

[IpoTokon 0 pacxogoBaHHM BHEOIOKETHBIX CPEJCTB, HE COOTBETCTBYIOIIUHI TpeOoBa-
HUsAM Hacrosero IlonokeHuss U 3aKOHOAATENbCTBY, JOJKEH ObITh oTMeHeH Komuccueil mo
MUCHbMEHHOMY TpeOOBaHHIO PyKOBOAMTENS WIIM YUPEIUTENS YUPESKICHHUS.

[IpoTokon pacxogoBaHus BHEOIOIKETHBIX CPEJICTB MOCIIE €ro MOAIMUCAaHHS pa3MelllaeT-
Csl B OOLIEIOCTYITHOM MECTE YUPEXKACHHUS AJIs1 O3HAKOMJICHUSI.

13. Komus npoTokosa, ykazaHHOTO B yHKTe 13 Hacrosimero [lonoxenus, nmepenaeT-
csi PyKoBOIUTENIO Ui COCTaBJIEHUS UM OTYETa O PACXOJOBAHUU BHEOIO/DKETHBIX CPEJNICTB.
CocraBnenue PykoBoguTenem oT4eTa 0 pacXxoI0BaHUHM BHEOIOKETHBIX CPEACTB MPOU3BOIUT-
cs B TeueHue 30 KaJleHJapHbIX JHEH MOCIIE UX UCIIOJIB30BAHMUS.

14. PykoBomuTeNb MO 3ampocy OJaroTBOPUTENS 00s3aH MPEAOCTABUTH €MY TOHYIO
MH(POPMAIIHIO O PACXOIOBAHUU U BO3MOXKHOCThH OCYILIECTBIICHHUSI KOHTPOJIS 3a MPOLIECCOM pac-
XOJIOBaHUSI BHECEHHBIX MM O€3HAIMYHBIX JEHEXHBIX CPEJICTB, UCIOJIb30BAHUS HMMYIIECTBA,
IIPEJCTABICHHOTO 0J1arOTBOPUTEIIEM.



15. PykoBoaMTeNb COCTABISET €KETOAHBIN MyOIMYHBIA OTYET O MPUBJICYEHUH U pac-
XOJZIOBaHUM BHEOIO/KETHBIX CPEACTB, KOTOPBIA MOJUIEKUT COIVIACOBAHUIO C yUpEIUTENeM yd-
peXICHMUS.

I'nasa 4. (I’OpMI:.I KOHTPOJIA 3a COGJ’IIOI[CHI/ICM TpeGOBaHHﬁ HACTOALIECIO ITOJTOKCHUHA

16. PykoBomuTeneM oOecrneunBaeTcs MPEACTABICHUE YUPEAUTENI0 YUPEKIACHHUS U
ONaroTBOPUTENIO OTYETa O pACXOJOBAaHMM BHEOIOKETHBIX CPEACTB B CPOK HE
no3aHee uem 30 KajneHAApHBIX JHEW IIOCIE HUCIHOJB30BAaHUS CPEICTB, a TaKxke
©KEroJHOe TPE/ACTAaBICHUE NYOJUYHBIX OTYETOB O TMPHUBJICYCHUH U PACXOIOBAHUH
BHEOIO[KETHBIX CPEICTB, MTOATBEPIKICHHBIX COOTBETCTBYIOLIUMU JOKYMEHTaMH
(nanee - myOIUYHBIA OTYET).

17. ExeromHoe npeicTaBieHUE MYOJMYHOTO OTYETA OCYIIECTBIIAECTCS MyTEM pa3me-
[ICHUS eT0 Ha O(QUIINAIEHOM CaiiTe YUpekIeHus B ceTh VHTepHeT.

18. VYxkazannble B myHKTe 17 Hacrosiero [lonoxeHus: OTYeTHl JOMKHBI B 00s13aTENb-
HOM TIOPSIJIKE COIEPIKATD:

1)  momHoe 060CHOBAaHHWE LIEHBI, 10 KOTOPOH OBLIN MPHOOPETEHBI TOBAPHI, paOOTHI K
YCIIYTH Ha TIPUMEpE HEe MEHee 3-X MOTCHIIMATBHBIX TTOCTABIIHUKOB;

2) NOJHOe HAMMEHOBAHUE FOPUANYECKOTO JIMIA, Y KOTOPOTO ObLIH MPUOOPETEHBI TOBA-
PBI, Pa0OTHI M YCIIYTH, a TaKXKe aapec GaKTHIECKOTO MECTOHAX0XKICHUS U HOMEepa TeJIeOHOB
(ecnu pusmueckoe U0, TO ero (haMIIIUs, UMs, OTYECTBO U €ro MACIOPTHHIC TaHHbBIE, apec
PETHUCTPAIIMH 110 MECTY JKUTEIBCTBA U (DAKTHUECKOTO HAXOXKJICHUS, HOMEpa TeIe()OHOB).

I'naBa 5. [lopsinok o0xkajioBaHuA JAelcTBUIl (0e31elCTBHS) JTOJKHOCTHBIX JIUI, 1O
MOJIy4eHHI0 H PACX0I0BAHMI0 BHEOIOIKETHBIX CPEICTB

19. bnaroTtBopuTenu BrpaBe 00XKaNOBaTh PELICHUS, IPUHATHIE B XOJE MOTYYCHUS H
pacxo0BaHUs BHEOKO/DKETHBIX CPEJICTB, NEHCTBUS MU OC3/CHCTBIE JODKHOCTHBIX JIUII B J10-
cyne6HoM nopsiake (B McronHUTENbHBIN KOMHUTET) U (W) B CyJIeOHOM TOPSIAKE.

20. bnaroTBOpHUTENH BIpaBe COOOIIUTEL o HAPYIICHUH €TO MPaB U 3aKOHHBIX MHTEpE-
COB MPH MPUHATUU MPOTUBOIIPABHBIX PEIICHUN, NEHCTBUAX WM O€3AeMCTBUM JOIKHOCTHBIX
JIUT], HapyIeHun nojoxkenuii HACTOSIEero [10I0KeHHsI B KOHTPOJIBHO-HA30PHBIC OpTaHbl.

I'maBa 6. PaccmoTpenne oOpameHnii 0 HapylIeHHH TPeOOBAHUI HACTOSIIIEIO0 MO-
JIOKECHH S

21. B crmydae mMOCTYyIUICHUS MUCBMEHHOTO OOpAIICHHS YUPESAUTEITIO YIPEKICHUS O
HapylieHuu TpeOoBaHUi HacTosmero [lookKeHusT U JAEHCTBYIOMIETO 3aKOHOATEIhCTBA MPH
MOJTyYeHHUHU M PAacX0JI0OBaHUU BHEOIO/HDKETHBIX CPEJICTB OT (PU3MUECKUX U IOPUAMUYECKHUX JIULI, HA
yUpEAUTENS YUPEKACHUsI Bo3jaraercsd oOS3aHHOCTh MPOBEACHMS CIYKEOHON MPOBEPKH I10
yKa3aHHOMY B HeM (hakTy.

22. ]Jlns TIpOBeACHUs CITY)KEOHOH TMPOBEPKH YUPEAUTEIIEM YUPEXKICHHS CO3AAeTCS
KOMMCCHS, B COCTaB KOTOPOU BXOJAT IIPEACTABUTENIN YUPEIUTENS U YUPEIKICHUS.

23. 3a Hapymenus TpeOoBaHUH HacTosmero [10J0XeHHs PH MOTyYeHHH H PacX0J10-
BaHUM BHEOIO/PKETHBIX CPEJICTB PYKOBOAMUTEIN HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICH-
CTBYIOLIIUM 3aKOHOJIaTEIbCTBOM.



